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Creating My Classes in techSteps 9-12 

You will need to create a new class in My Classes to provide access to a 

techSteps 9-12 activity for your students. The Assessment page will be 

your entry point for entering assessment data from the Core activity rubric 

to your Student Tech-Fluency Profiles.   

Here are the steps necessary for creating a new class in My Classes. This will 

provide access to the activity for your students and will allow data entry in the 
Assessment page.  

My Classes 

 Select the My Classes tab within the techSteps 9-12 Website. 

 

 Select the Add link next to My Classes to create a New Class. 

 

 Select Manage to set up this class.  

 

 
 

 Select Rename to further define your class. 

 Click Update. 

 

 
 

 Select the Add link next to Activities to add activities to this class from either 

the Core or the Activity Library. 

 Select the Add Activity link next to the project you wish to provide student 

access to from either the Core or Activity Library. This will bring up the Add 

Activity to Class window for student access. 
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Note: Activities from the Activity Library must be selected and placed in My 

Selections to be made available to select for a class. 

 

 
 

 This window will require you to put in a start date and finish date for 

students’ accessing this activity through the Student Login for 

www.techSteps.com. Students will need to know their school name, grade 

level and school password. Passwords can be found on the Home page of the 

teacher Web site as well as the My Classes page. 

 Select the Add button to complete this task. 

 Select the Back button when finished adding projects for students to access. 

 Select the Add link next to Students to add students for assessment data 

entry from Core activity rubrics. 

 Define your search in the Find Students section by either individual student 

or grade level and click Search. 

 

 
 

http://www.techsteps.com/
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 Select the students to add to your class. 

 

 
 

 Select the Add Selected Students link to return to your class. 

Note: A missing student can be added with the Missing Student link. 

 Click the Back link to return to your defined class. 

Assessment 
Use the Assessment page to enter your Core activity rubric scores into your existing 

classes. 

 

 Select the Enter Assessments link next to the class you wish to enter 

assessment rubric scores for Student Tech-Fluency Profiles. 

 To enter assessment rubrics for Core activities from a spreadsheet view, 

select the column header of the activity code. 

 

 
 

You will be able to enter your student data quickly with this whole group approach. 
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 Select the Edit Assessment link, then adjust the 0-10 skill scores for the 

student.  

 

 
 

 If any individual assessment item was not relevant to the way you conducted 

the activity, enter NA for that item. 

 Select the Update link to record the student score. 

 Click the Close button to exit this view.  

 

You will be able to enter comments and print the individual rubrics for students. 

 

 Select the individual rubric link for the appropriate activity and student. 

 

 
 

You can now enter comments and print this rubric for your students.  

 

 Click the Save button to save your comments or any changes you made in 

the rubrics. 

 The Profile link will provide an overview of the student’s techAttain Student 

Tech-Fluency Profile. 
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